Department of Psychology

APPALACHIAN STATE UNIVERSITY

Psy.D. CLINICAL PSYCHOLOGY
PROGRAM HANDBOOK

Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt P Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt Pt P Pt Pt Pt

Department of Psychology
Appalachian State University
Boone, North Carolina 28608

November 2024



TABLE OF CONTENTS

INTRODUCTION

Program Aims, Goals and Objectives
Accreditation
Admissions

GENERAL INFORMATION (Administrative and Other Support)

PSY.D.

Wiley F. Smith Department of Psychology
Cratis D. Williams Graduate School
Students with Disabilities

Student Support Services and Access
DEGREE REQUIREMENTS
Program of Study

Timeline for Program Requirements
Practica

Thesis

Preliminary Examination
Dissertation

Pre-doctoral Internship

PROFESSIONAL DEVELOPMENT

Ethics

Academic Integrity

Additional Professional Development Responsibilities

Student Problems with Professional Development and Competencies

STUDENT REVIEWS AND DUE PROCESS

Student Annual Reviews and Evaluation of Progress
Student Due Process and Grievance Procedures

FINANCIAL

Program Costs

Funding

Federal Financial Aid
Additional Financial Supports

HEALTH INSURANCE REQUIREMENT
NC IN-STATE RESIDENCY
APPENDICES

Appendix A: Common Practica and Internship Sites

Appendix B: Practicum Agreement Template

Appendix C: Practicum and Internship Evaluation Forms

Appendix D: Student Self-Evaluation Form

Appendix E: Annual Student Evaluation Form

Appendix F: Thesis/Dissertation Evaluation Form

Appendix G: Preliminary Examination Assessment Report Evaluation Rubric

Page 3

Page 4

Page 10
Page 11
Page 14
Page 14
Page 18
Page 18
Page 19
Page 23
Page 23
Page 28
Page 31
Page 34
Page 39
Page 40
Page 44
Page 49
Page 49
Page 50
Page 50
Page 53
Page 58
Page 58
Page 58
Page 64
Page 64
Page 64
Page 67
Page 68
Page 70
Page 71

Page 73
Page 77
Page 79
Page 93
Page 106
Page 117
Page 118

Appendix H: Preliminary Examination Case Conceptualization Evaluation Rubric Page 120

Appendix I: Preliminary Examination Oral Defense Rubric
Appendix J: Clinical Hours Documentation Resources
Appendix K: COVID-19 Adaptation Resources

Page 121
Page 122
Page 128



l. INTRODUCTION

Program Director and Director of Clinical Training (DCT):
Lisa Curtin, Ph.D.

Program Faculty:
Josh Broman-Fulks, Ph.D.
Will Canu, Ph.D.
Jacqueline Hersh, Ph.D. (Psychology Clinic Director)
Hannah Holmes, Ph.D. (Psychology Clinic Assistant Director)
J.P. Jameson, Ph.D.
Denise Martz, Ph.D.
Cassidy Sandoval, Ph.D.
Adelya Urmanche, Ph.D.

This Handbook is intended to assist you as you pursue your education by answering many of the
common questions concerning the Psy.D. program at Appalachian State University. The
Handbook contains information about administrative and academic policies, curriculum, course
work and other academic requirements, and a variety of other topics.

Students should read this handbook very carefully to ensure that they are familiar with
information about and requirements of the Psy.D. program. We also expect that students will
consult sections of this handbook as needed throughout their training in the program. Students
are encouraged to use this handbook as a supplement to the personal feedback and guidance of
faculty, staff, and student colleagues in the department. While students are held accountable for
completing the requirements as stated in the handbook in effect at the time that they enter the
program, there may be changes that must be made and become effective immediately, applying
to all students in the program at the time of the change. The faculty reserves the right to make
alterations to the program requirements and examinations in response to APA accreditation
policy requirements, state licensing requirements, University policy or other University
requirements, and for changes in training resources or capabilities of the Department of
Psychology. These changes may alter the program requirements not only for new students, but
also for students enrolled in the program. In the event of any major change in the program
requirements, students will be provided with the opportunity for input into the proposed change
(if appropriate), and given formal notification through established communication channels (e.g.,
meetings with the Program Director and/or faculty, e-mails). The most recent Handbook is the
one in effect for all students.

This Handbook does not replace the Appalachian State University Graduate Bulletin. Graduate
students are expected to be familiar with the information in the Graduate Bulletin, particularly
the section on Timelines and Academic Policies. See the following links for the Graduate
Bulletin and general information for enrolled students, respectively:

http://bulletin.appstate.edu/
https://graduate.appstate.edu/enrolled-students



http://bulletin.appstate.edu/
https://graduate.appstate.edu/enrolled-students

A. Program Aims, Goals and Objectives

The Psy.D. program in Clinical Psychology at Appalachian State University is dedicated to
preparing professional psychologists to help address the needs of underserved rural populations
in the Appalachian region and beyond. As such, the program is designed to provide students with
broad training in the foundations of the science of psychology, the applications of psychological
science to clinical populations, and the development of interpersonal, clinical, and scientific
competencies that ensure graduates are capable of providing high-quality, evidence-based
services to diverse populations. In service of this mission, the program follows a scholar-
practitioner model, with emphasis placed on developing competencies in these areas:

A generalist training model: Professional psychologists in rural areas frequently are
expected to effectively serve individuals across the lifespan with a wide range of
presenting problems. Additionally, psychologists may be expected to take on a number of
roles in rural settings. We help our students develop a broad array of competencies to
effectively navigate these challenging environments.

Use of evidence-based practice: Effective practice in rural areas requires effective use of
treatment approaches that have the highest chances of succeeding. Moreover, clinicians
will need to remain informed of new developments in assessment and intervention to
continue to thrive in the field. Our model emphasizes training in state-of-the-science
treatment approaches that are delivered with attention paid to factors that can impact their
effectiveness (e.g., cultural factors, socioeconomic status).

Proficiency in scientific inquiry: In addition to providing direct services to consumers,
rural psychologists may be called upon to identify needs and evaluate the effectiveness of
the services that they and their organizations provide. Additionally, practitioners can
effectively contribute to the general corpus of psychological knowledge. The program
emphasizes competency in applied research methodologies to prepare students to operate
as practitioners and scholars in rural settings.

Attention to individual-level and systems-level factors: Effective rural practitioners
understand that individuals’ health and well-being are intertwined with their
environments. Therefore, practitioners must be able to take into consideration and work
within systems (e.g., communities; families; healthcare, education, and religious
organizations) and be responsive to cultural considerations to promote positive outcomes
for all consumers. Our program emphasizes equitable and ethical individual-level and
systems-level intervention to support consumers in often under-resourced rural areas.

Consistent with a generalist training model, all students will complete sequential coursework that
applies to youth and adults (e.g., diagnosis and psychopathology, assessment courses,
intervention courses) and will have the opportunity to work with both youth and adult clients
during practicum placements that are developmentally appropriate and graded in complexity. All
students will complete a minimum of seven semesters of practicum at a minimum of two
separate sites; all students will complete at least one practicum placement under direct



supervision of a core clinical faculty member and will complete at least a one-year placement in
a rural community site.

Students will learn to critically examine and evaluate scientific research in relation to practice
via their classroom instruction, thesis, dissertation, and practicum placements. Throughout
training, an ecological model that acknowledges the influence of the individual, as well as social,
environmental, and policy variables will be employed. This allows for training students to
engage in scientifically informed assessment, intervention and prevention, community outreach,
consultation, and supervision within a culturally diverse landscape, with a focus on underserved
rural communities.

Consumer Disclosure Information - Educational Requirements for Licensure in Psychology:
The program is designed to satisfy the educational requirements for licensure in North Carolina and
prepares students to sit for applicable exams. However, requirements in other states may be different
and can change across time. See information on program educational requirements for

licensure under "status by state" as required by the U.S. Department of Education as well as this link
from the Association of State and Provincial Psychology Boards. All applicants should investigate
licensure requirements of the state in which they intend to practice.

Training Philosophy:

As noted, the Psy.D. program is broadly based on a scholar-practitioner training model and
emphasizes the seamless integration of clinical science and practice. The curriculum is
sequenced, incremental, and designed to be taken in the order described below. Basic content
courses set the stage for more applied courses (e.g., Research Methods & Quantitative Methods
develop foundational skills that will be applied during the completion of thesis and dissertation;
Ethical and Legal Standards and Foundational Skills of Health Service Psychology, Diagnosis
and Psychopathology, and intervention and assessment courses develop foundational skills that
will be applied on practicum and internship). These courses provide exposure to important
material and concepts within the discipline. As students continue in the program, courses that
integrate didactic material and applied work (Practicum) provide initial experience in the key
professional roles of practicing psychologists. These courses also set the stage for a general
emphasis on the reciprocal role of learning from didactic and applied experiences, which is a
significant part of developing and maintaining competence as a health service provider.

The program’s enhanced training in the application of evidence-based practice for rural and
underserved populations is intended to address the mental and behavioral health needs of our
region and is consistent with Appalachian State University’s history and mission. Basic
competencies that graduates will develop include:

Discipline-Specific Knowledge

Students will demonstrate knowledge in the following broad areas of psychology:
biological aspects of behavior; cognitive aspects of behavior; affective aspects of
behavior; social aspects of behavior; developmental aspects of behavior; advanced
integrative knowledge in scientific psychology; history and systems of psychology;
psychometrics; research methodology; and statistical analysis.


https://online.appstate.edu/state-authorization/professional-licensure
https://online.appstate.edu/state-authorization/professional-licensure
https://cdn.ymaws.com/www.asppb.net/resource/resmgr/docs/7.22.21_consumer_information.pdf

Research Competence

Students will demonstrate the ability to utilize scientific literature and conduct research in
clinical psychology by successfully completing a master's thesis and more independent
doctoral dissertation under mentorship of their research faculty. Students will disseminate
their research findings (e.g., presentations, peer-reviewed publications) to contribute to
the field.

Evidence-Based Practice

Students will demonstrate knowledge in the following scientific, methodological and
theoretical foundations of clinical practice: individual differences in behavior; human
development; psychopathology; ethics and professionalism.

Assessment Competence

Students will demonstrate the ability to diagnose and conceptualize psychological
problems through psychological assessment and measurement, and use assessment data
to formulate intervention strategies and evaluate treatment outcomes. Assessment
competency includes consideration of behavior in context (e.g., family, social, culture)
and demonstration of ability to draw from the best available empirical literature that
reflect the science of measurement and psychometrics

Intervention Competence

Students will demonstrate the ability to formulate evidence-based treatment plans that are
evaluated, monitored, and revised as appropriate in the course of treatment. In the spirit
of a generalist training model, special attention will be paid to developing evidence-based
competencies across a broad array of populations and settings.

Communication and Interpersonal Competence

Students will demonstrate the ability to form and maintain productive professional
relationships with clients, community members, peers, and supervisors, including
management of difficult communication. Students will produce and comprehend oral,
nonverbal, and written communications that are informative and well-integrated, and
demonstrate a thorough grasp of professional language and concepts.

Ethical and Legal Competence

Students will be knowledgeable of the APA code of ethics and will adhere to this code in
all professional activities. Students also will be knowledgeable of laws and legal
precedents relevant to the practice of psychology.

Individual and Cultural Diversity Competence

Students will understand the impact of culture and diversity on clinical practice and
psychological science, including self-awareness of personal attitudes and biases. Students
will develop an understanding of the unique challenges of living and working in rural and
underserved areas and the ecological factors that affect individual and community
development. Students will be able to utilize assessment and empirical skills to develop
and apply service delivery models appropriate to rural and underserved settings.



Professional Values, Attitudes, and Behaviors Competence

Students will conduct themselves as developing professionals, internalizing the values,
behaviors, and attitudes of the field of psychology, including integrity, deportment,
professional identity, accountability, lifelong learning, and concern for the welfare of
others. Students will demonstrate appropriate knowledge, skills, and
attitudes in reflecting on, seeking and utilizing supervision, critically evaluating, and
improving individual professional performance across increasingly complex situations
with greater independence across development.

Consultation and Interprofessional/Interdisciplinary Competence

In recognition of the relationships between systemic factors and individual outcomes,
students will demonstrate the ability to conduct consultation and intervention at
multiple levels. Students will demonstrate knowledge and respect for the roles and
perspectives of other professions, and will seek to disseminate best practices
through the provision of community training and professional development activities.

Supervision Competence

Students will actively and openly participate in and contribute to supervision throughout
their training. Through their practicum placements, students will learn about the
organization and management of agencies offering mental health services in order to help
prepare them for future leadership roles in the field. During advanced practicum courses
and training in a didactic supervision seminar, students will co-supervise other graduate
students with less experience. In addition, students will demonstrate knowledge of
supervision models and practices, and evidence-based supervision literature.

Knowledge of and Competence in Rural Behavioral Health Services

Students will demonstrate an understanding of the unique features of a rural environment
relative to behavioral health and ethical considerations commonly encountered when
practicing in a rural community. Students will complete at least one practicum placement
in an agency that serves a rural community and will be familiar with service delivery
methods that may improve access and use of behavioral health services in rural areas.

Expected Career Outcomes:

The Psy.D. program at Appalachian State University is designed to prepare students for practice
as a licensed psychologist-health service provider serving rural and underserved populations. The
role of psychologist-health service providers in rural areas can be quite varied, and the breadth of
the curriculum and experiences in the program reflect this reality. Graduates of the program who
become licensed might expect to engage in a number of activities including (but not limited to):
direct service provision to consumers in community mental health centers, hospitals/medical
settings/federally qualified health centers in both inpatient and outpatient settings, private
individual/group practices, schools, and/or correctional settings; professional consultation with
community organizations, including conducting needs assessments, program development and
evaluation, and staff training and development; teaching, supervision, and other educational
activities; and organizational leadership, including administrative and managerial roles.



Distance and Electronically Mediated Education Technology:

The PsyD program is designed for full-time, in-person education with the exception of PSY 6310
History and Systems that is a hybrid course. The COVID-19 pandemic resulted in an unpredicted
and mandated shift to remote delivery format in March 2020. In doing so, the program followed
state and local health department guidelines, as well as guidance from the federal government,
the US Center for Disease Control and Prevention, the World Health Organization, and APA
(https://www.accreditation.apa.org/covid-19). This resulted in increased flexibility and use of
distance and electronically mediated education technology in classes as well as on practicum
(e.g., telesupervision guided by the APA Supervision Guidelines, telehealth guided by the APA
Telepsychology Guidelines). However, May 11, 2023 marked the end of the federal COVID-19
Public Health Emergency declaration; the program will continue to comply with applicable
federal, state and local laws to maintain health and safety. See below for guidance from the
American Psychological Association (APA):

The American Psychological Association Commission on Accreditation (CoA) recognized that
flexibility was warranted during the COVID-19 pandemic given the virus s infection and|
transmission rates, as well as the need to comply with state and federal laws and regulations|
related to the virus, and local, state, and national health department guidance for minimizing
exposure. In addition, an emergency mandate was implemented during the pandemic that further
allowed for change in many areas, including that the US Department of Education (ED) allowed|
for flexibilities in academic instruction and the methods used for accreditation at both the|
program and institutional Ievels.\

As a recognized agency, the CoA will follow ED guidance for accrediting agencies transitioning|
to the “after the emergency mandate ” environment; the mandate expired on May 11, 2023. The
ED has given all recognized accrediting agencies 180 days post-mandate to transition back to
previously approved operations. Accordingly, the CoA is giving programs a 180-day post-
mandate time to return to compliance with the currently approved and published Standards of
Accreditation for Health Service Psychology and Accreditation Operating Procedures (SoA-
AOP), and supporting Implementing Regulations Related to the SoA, and Implementing
Regulations Related to the AOP. In making changes, APA accredited programs are advised to
continue to follow the guidance offered by their institution, as well as that from the World Health\
Organization, the US Centers for Disease Control and Prevention, and state and local health\
departments. Accredited programs must also comply with applicable federal, state, and local
laws and regulations to maintain program operations in the post-pandemic environment,
Additionally, external regulatory requirements such as local, state, and federal laws and|
regulations, should be considered when modifying educational methods, including those for
academic coursework and clinical experiential training.\

Security for Distance and Electronically Mediated Platforms:

All Appalachian students in credit-bearing courses use a secure login and password to ensure that
the student registering for a course is the same student who participates in the course and
receives credits. All Appalachian students are assigned an Appalachian account to register for
courses through our Student Information System and to complete courses through our Learning
Management System, AsULearn. AsULearn integrates with university authentication services to


https://irp.cdn-website.com/a14f9462/files/uploaded/standards-of-accreditation-062023.pdf
https://irp.cdn-website.com/a14f9462/files/uploaded/standards-of-accreditation-062023.pdf
https://irp.cdn-website.com/a14f9462/files/uploaded/standards-of-accreditation-062023.pdf
https://irp.cdn-website.com/a14f9462/files/uploaded/standards-of-accreditation-062023.pdf
https://irp.cdn-website.com/a14f9462/files/uploaded/Section%20C.pdf
https://irp.cdn-website.com/a14f9462/files/uploaded/SectionD-April2023.pdf
https://irp.cdn-website.com/a14f9462/files/uploaded/SectionD-April2023.pdf

ensure appropriate and secure student access to courses and other Student Information Systems.
Appalachian’s accounts are protected by a password with specific complexity requirements, and
2-Factor authentication, which requires two separate forms of identity verification to access the
account in education and training applications. Students are responsible for providing their
complete and true identity information in any identification verification process. It is against
University policy for a user to give someone his or her password or to allow others to use his or
her account. Student identity is also ascertained in the PsyD program as part of the required
background facilitated by the Graduate School for a nominal fee paid by the student.

The University’s learning management system may provide instructors access to student photos
associated with their account and this is visible in areas of the course including the discussion.
Live audio and video of students interacting in the course is also a feature of the learning
management system.

Appalachian State University complies fully with the provisions of the Family Educational

Rights and Privacy Act (FERPA), 20 U.S.C. 1232g and implemented this FERPA Policy

(https://policy.appstate.edu/Policy Statement_on_the Family Educational Rights_and_Privacy
Act_of 1974, as_Amended.)



https://policy.appstate.edu/Policy_Statement_on_the_Family_Educational_Rights_and_Privacy_Act_of_1974,_as_Amended
https://policy.appstate.edu/Policy_Statement_on_the_Family_Educational_Rights_and_Privacy_Act_of_1974,_as_Amended
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B. Accreditation

The Doctor of Psychology (Psy.D.) program has been approved by the Southern Association of
Colleges and Schools Commission on Colleges. The terminal degree awarded to students who
complete the program will be a Psy.D. in Psychology (CIP code: 42.0101).

The Psy.D. program is accredited on contingency by the Commission on Accreditation of
the American Psychological Association (APA) effective February 2, 2024. Contingent status
expires February 2, 2029.

More information about APA accreditation:

Website: http://www.apa.org/ed/accreditation/

Office of Program Consultation and Accreditation
750 First St, NE
Washington, DC 20002-4242

Telephone: (202) 336-5979
TDD/TTY: (202) 336-6123
Fax: (202) 336-5978


http://www.apa.org/ed/accreditation/
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C. Admissions

Admission into the Psy.D. program is highly competitive and enrollment is limited to four to
eight students per year. Applicants are selected for admission based on a diverse set of scholastic
and experiential considerations, including (but not necessarily limited to) undergraduate/graduate
grades, letters of reference, GRE scores (if submitted), personal statements, research and applied
experiences, research and professional interests that match the program’s goals and areas of
faculty expertise, and a formal interview (by invitation only). Regardless of undergraduate
major, applicants are required to have successfully completed courses in introductory
psychology, psychological research methods and statistics, and abnormal psychology. Given the
scholar-practitioner model espoused by the program, strong interests in both the practice and
science of clinical psychology are important criteria for admission. In addition, the program
utilizes a mentor-match system to provide students with close clinical and research supervision
throughout their time in the program. At admission, students are paired with a faculty member
who will serve as their “Major Professor” (i.e., mentor, advisor) throughout the program. The
Major Professor is generally a faculty member who has clinical/research expertise in areas
similar to those of interest to the applicant. Thus, preference is generally given to applicants who
have expressed interests in clinical/research domains that match with areas of expertise of
current faculty within the psychology department. As a program with an emphasis on training
psychologists to become competent rural practitioners, we are particularly interested in admitting
students whose career goals include a focus on service to rural and underserved populations.

The Psychology Department and Clinical Training Program strongly encourage applications
from students with broadly diverse backgrounds. The Program and Appalachian State University
do not discriminate on the basis of age, color, disability, gender, gender expression, gender
identity, genetic information, national origin, political affiliation, race, religion, sex (including
pregnancy), sexual orientation, or veteran status (https://policy.appstate.edu/Equal_Opportunity).

Applicants must meet the criteria for admission to the Graduate School as outlined here in the
Graduate Bulletin:
https://bulletin.appstate.edu/content.php?catoid=33&navoid=2046#application-procedures

Note: Meeting these criteria does NOT guarantee admission to any program; academic
departments also consider other factors, including recommendation letters, supplemental
materials, size and quality of the current applicant pool, etc.

Program preferred admissions requirements include:

« Earned bachelor's degree with a cumulative GPA of 3.5 (on a 4.0 scale) or higher

o Applicants are strongly encouraged to take the GRE Psychology Subject Test if
Psychology was not your major as an undergraduate.

o Positive recommendation letters that ideally come from psychology professors and/or
mental health professionals familiar with students' academic and/or professional and
interpersonal competence. Letters from references who are familiar with doctoral training
in psychology are strongly preferred.

e Applied experience

e Research experience



https://policy.appstate.edu/Equal_Opportunity
https://graduate.appstate.edu/2016-17-graduate-bulletin-course-catalog/graduate-admissions#fulladmit
https://bulletin.appstate.edu/content.php?catoid=33&navoid=2046#application-procedures
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o Expressed commitment to providing clinical services to rural or underserved populations
upon graduation

A complete application for admission will include:
o Graduate School application https://grad.appstate.edu/apply/
o Log in for the first time and you will get to the Application Enrollment Page.
Under Application Plans,
= choose: “Yes,” for “Do You Want to Apply for More than One
Program?”’; Choose “dual (Concurrent) Enrollment” for “I want to apply
to ”;
= Choose “Clinical Psychology PsyD and Psychology MA” for “the dual
degree program to which you wish to apply.” See example here

o Official transcripts (from all colleges and/or universities attended)

e The GRE General Test is optional. You may submit scores if you have them, and they
will be considered by the admissions committee. Applicants without GRE scores will be
given equal consideration.

e Curriculum Vitae

« Personal statement describing professional interests, expectations from the doctoral
program, and career goals (< 2 double-spaced pages). You should consider reflecting on
some of the following areas in your statement:

e What experiences related to your education, employment, background, upbringing,
and/or aspects of your identity prepare you to succeed in the PsyD program at
Appalachian?"

e How do your professional goals match our program, including our focus on serving
clients in rural and/or underserved areas?

o What personal characteristics do you possess that you believe are important to the
practice of psychology?

« How does your clinical orientation/philosophy fit with that of our specific faculty
members?

« How do your research interests fit with that of specific faculty?

o If you believe that any part of your application does not accurately reflect your
academic skills or preparation for graduate school in psychology (e.g., GPA, etc.),
please address explicitly.

e Three letters of recommendation

e Application fee

Top applicants will be invited for a formal virtual interview. Initial decisions on admission and
financial assistance will often be made by mid-March and offers must be accepted by April 15th.
Those admitted after the interview will be invited to campus for an admitted students’ day visit.
Final admission will be contingent upon completion of a criminal background check that will be
facilitated by the Graduate School for a modest fee.

We abide by the Council of Graduate Departments of Psychology guidelines for financial offers
(see below):


https://grad.appstate.edu/apply/
https://clinicalpsychpsyd.appstate.edu/sites/clinicalpsychpsyd.appstate.edu/files/application_screen_shot.pdf
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Council of Graduate Departments of Psychology Guidelines for Financial
Offers

Acceptance of an offer of financial aid (such as graduate scholarship, fellowship,
traineeship, or assistantship) for the next academic year by an actual prospective
graduate student completes an agreement which both student and graduate
school expect to honor. In that context, the conditions affecting such offers and
their acceptance must be defined carefully and understood by all parties.
Students are under no obligation to respond to offers of financial support prior to
April 15; earlier deadlines for acceptance of such offers violate the intent of this
Resolution. In those instances in which the student accepts the offer before

April 15 and subsequently desires to withdraw, the student may submit in writing
a resignation of the appointment at any time through April 15. However, an
acceptance given or left in force after April 15 commits the student not to accept
another offer without first obtaining a written release from the institution to
which a commitment has been made. Similarly, an offer by an institution after
April 15 is conditional on presentation by the student of the written release from
any previously accepted offer. It is further agreed by the institutions and
organizations subscribing to the above Resolution that a copy of this Resolution
should accompany every scholarship, fellowship, traineeship, and assistantship
offer.
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II. GENERAL INFORMATION (Administrative and Other Support)

A. Dr. Wiley F. Smith Department of Psychology

Dr. Rose Mary Webb, Chairperson, Room 100-F, 262-2272, (webbrm@appstate.edu)

Dr. Twila Wingrove, Assistant Chairperson, Room 112-C, 262-8965 (wingroveta@appstate.edu)
Ms. Michelle Holcombe, Office Manager, Room 100-A, 262-2272 (holcombekm@appstate.edu)
Mr. Ryan Kennedy, Departmental Administrative Assistant, Room 100, 262-2272
(kennedyrp@appstate.edu)

Mail Services: Each graduate student has a mailbox in the graduate lounge on the 1% floor of
Smith-Wright Hall. Those teaching Psychology 1200 or laboratory sections of other courses will
have mailboxes in the main office also. Please check your mailbox(es) regularly. Students may
send mail through the Department by placing outgoing materials in the main office. Personal
mail must have a stamp. All mail must have a name and return address. Mail goes out/comes in
at approximately 10 a.m. each weekday.

Email: Each graduate student will have an @appstate.edu email account. Students are expected
to use this account for all academic and professional communication and are expected to check
this account regularly and respond in a timely fashion.

Student Lockers: Daytime lockers are available for students’ use in the research lab space on
the second floor of Smith-Wright and in room 221A in University Hall. They are to be used on a
first come, first served basis. Students must supply their own lock.

FAX Machine: A fax machine is located in the main office. Students may send and receive
faxes. Our FAX number is 828-262-2974. Personal faxes to local or long-distance numbers are
subject to standard departmental fees (2019 cost = $.25/page; $1.00/page for overseas).

Duplicating Materials: The departmental copier is located in the main office. Personal copies
(including copies for coursework) and scanned copies are subject to standard departmental fees.
Please request the office staff to enter the access code.

Conference Poster Printing: The department is capable of printing most posters for
conferences and other professional events. It is expected that students will submit an application
for a research grant from Office of Student Research (OSR http://www.osr.appstate.edu/) to
cover the costs of printing. Please write the grant for $35 for a 36 x 48 inch poster. For larger
posters, please discuss the cost with The Psychology Department Office Manager in the main
office. Do not use black or other dark background colors. A poster should be submitted (posters
should be ready to print including size and resolution typically as a PowerPoint file) to the
Psychology Department Office Manager Anderson via the M-drive (The M-drive is also
accessible through the ustor cloud [https://asuvpn.appstate.edu/dana-na/auth/url_5/welcome.cgi])
by the student’s Major Professor at least one week (5 business days) prior to pick up date.
Please send an email to The Psychology Department Office Manager stating the date the poster
needs to be ready for pick up. Do not email poster files to her—they will not be accepted. The
price of poster printing is subject to change.



mailto:webbrm@appstate.edu
http://www.osr.appstate.edu/
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Psychological Assessment Library: Students enrolled in assessment classes may use testing
materials kept in the third-floor Assessment Library. Assessment Library hours are posted on the
door. Test kits may be checked out. Consumable test forms/protocols must be purchased.

Bring checks (preferred) or exact change for protocol/test record purchases. If students are
unsure of the cost of their purchase, bring a check or small bills. The Assessment Library
assistants cannot provide change for larger bills. Checks must be made payable to ASU
Psychology Department.

All materials should be returned immediately after students are finished with them. Assessment
materials are limited in number and are shared among a large number of students and faculty,
including those outside of the Clinical Program. Handle all test kits with care. Do NOT write in
test manuals; students could be charged for damages. Keep up with all assessment materials.
Many test Kits contain numerous test booklets and stimulus materials; students will be
accountable for all of these materials for any kit checked out to them. If students allow another
student to use a kit that is checked out to them, the student who has checked out the materials
maintains full responsibility for all of the materials in the test kit and replacement costs if
materials are damaged or lost.

As a courtesy to other students and the Assessment Library assistants, do NOT ask to check out
or return a test kit or purchase a protocol when the Assessment Library is closed. Weekly library
hours will be emailed to everyone and posted on the Assessment Library door; changes in the
schedule will be announced in advance via email.

Physical Space:

Smith-Wright: The Psychology Department is primarily housed in Smith-Wright Hall. This
building is on the main campus and has a level entrance into the facility and an elevator. It
has classroom space, conference rooms and offices, which are used for faculty as well as
graduate students who teach classes or labs. Smith-Wright also houses a graduate student
lounge (with three computers and a printer, and mailboxes), a number of research labs (space
is often shared), and an assessment library.

East Hall: room 334. Shared work space for PsyD students.

University Hall: The ASU Psychology Clinic is housed in University Hall, a university-
owned building close to the main campus that is accessible via a free bus service and has
ample parking for students and community members. The building has a level entrance into
the facility and an elevator.

The University Hall building also houses ancillary Psychology Department space that
includes 2 conference rooms, a multipurpose room with a conference room table as well as
4 workstations with desktop computers for graduate student use, a lounge area, and a
classroom available to the clinic, faculty, and students. The conference rooms and
multipurpose room are available to graduate students as office space. Multiple clinical
program classes are held in the classroom (e.g., Cognitive Assessment and Psychometrics,
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Practicum). As noted above, this department space also includes lockers available for
graduate student use.

Finally, University Hall houses the Aging, Growth, and Experience Labs (AGE Labs)
where several Psychology faculty collaborate and share space and resources.

Academic-related travel:

Identifying funding: Important details for any potential funding mechanism include the
maximum amount of money available, deadline, and whether you need a letter of support from a
faculty member. If the maximum amount for any particular funding source is too low, you
should consider applying for funding from multiple sources to accumulate sufficient funds.
Given the nature of funding cycles and deadlines, it is important that you plan early to take
advantage of every opportunity you can. It is your responsibility to identify which mechanisms
you intend to apply to and notify your faculty mentor at least one week prior to the deadline
(even earlier, especially if you will need their letter of support). Here is a list of the internal
funding options currently available, but you must explore each option to see if it meets your
specific funding needs:

Source of Funding Grant Name Website
Psychology Department WISE grants https://psych.appstate.edu/students/scholarshi
ps
College of Arts & Student and Faculty  https://cas.appstate.edu/faculty-staff/student-
Sciences Excellence (SAFE) and-faculty-excellence-safe-fund
Fund
Office of Student multiple grants and https://osr.appstate.edu/apply
Research awards available
Graduate School multiple grants and https://graduate.appstate.edu/enrolled-
awards available students/awards-and-honors/research-and-
teaching-awards

Students are strongly encouraged to also consider applying for external funding. APA, APS,
various APA divisions, and other professional and philanthropic organizations offer funding to
support student research and travel. Consult with your mentor to identify appropriate
opportunities.

Monitor expenditures: Once you obtain funding, you must work closely with Michelle to follow
the appropriate procedures for spending it. It is ultimately your responsibility to make sure that
you spend the funds appropriately, save all documentation of expenditures, and meet the
spending deadline. Do not incur any expenses prior to meeting with Michelle. The university
does not allow reimbursements to students for research supplies.

Submit final report: Most funding mechanisms will require the submission of a final rep